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MANAGEMENT OPERATIONS
INTERN JOB DESCRIPTION
Ludus Tours provides experiential solutions that focus on fulfilling every need of the client. Whether it is creating corporate hospitality solutions, customizing event packages, developing sponsorship activation, or strategic consulting, we deliver results. 

Founded by competitive runners with a genuine passion for the world of sports, Ludus aims to deliver superior service and create experiences that exceed our client’s expectations. We have the passion and enthusiasm necessary to provide quality services to the world’s greatest festivals and sporting events

At this stage in the organization’s development, we are moving out of the “frontier” stage and into operationalizing the organization. This means moving from pure vision and heart into systems, structures, and measurements. The emphasis on this internship is analyzing the macro-view business strategy, as well as helping streamlining the day to day operations of this growing company. 

ASSIGNMENT DETAILS 
This assignment should be for at least the summer, but a longer internship period would be desired. 

QUALIFICATIONS and REQUIREMENTS 
The ideal intern should be interested in pursuing a career in sports, tourism & hospitality or general management operations, or ideally a blend of the all of these. This position will specifically shadow the Director, Operations & Strategy as well as the Managing Director (as needed) and serve as “right arm” by preparing for meetings, attending meetings, supporting department initiatives and correspondence, budget management, personnel management, etc. Ludus Tours’ Director, Operations & Strategy has over 15 years of experience in sports management & operations, and will devote considerable energy to transferring this knowledge to the intern. 

Intern should be adept with Word, Excel, Powerpoint and Web research and be skilled at create forms, or instruments that help to track goals, outcomes, and financials. 

Must be at least 18 years of age & have a valid driver’s license.
COMPENSATION 
This is not a compensated position, but agreed upon expenses will be covered. 

DUTIES 

 Assist with implementation of any and all initiatives put forth by VP, Ops & Strategy

 Participate in weekly & daily meetings, summarize minutes 

 Attend meetings with vendors, employees, management & potential clients 

 Support general office duties such as monthly budget reconciliations, correspondence, database management, and filings 
 Look for and suggest ways to make internal operations more efficient and productive 

 Individually Directed Project – collaborate across all departments, guided by Director, Operations & Strategy, to create a meaningful, robust project. This project will serve both the company and the candidate long after the internship is complete. 
TO APPLY 
Submit a short summary of your goals, why you are interested in this position and note any experience in the sports or hospitality/tourism industry. This should be no more than 1 page. Email to Brian Melekian, jobs@ludustours.com  
